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IIpaBuiia moJIb30BaHUSA HIKOJIbHON OUOJIMOTEKOH

1. O01mme nmoJI0KeHus
1.1. bubnuoteka sBIsSETCA YacThiO OOIICOOpPa30BATEIBLHOTO YUYPEKICHUs U obOecreuynBaeT ydeOHO-
BOCIIMTATEIBHBIN TPOIECC HEOOXOIUMBIMH JOKYMEHTAMHU.
1.2. JIokyMeHT - HOCUTEIb HH(POPMAIIUU B TPATUITUOHHOM, dJICKTPOHHOM HMJIM HHOM BHJIC.

2. IIpaBa yuTareJei
2.1. TlpaBo moisib30BaHusi OMOIMOTEKOW MMEIOT OOYyYarouluecs, MeJarorndeckue paObOTHUKH W JIPyTHe
COTPYAHUKH IIKOJIbI, POAUTENHN (3aKOHHBIE IPEACTABUTENN) 00yJaIOMINUXCSI IIKOJIBI.
Yuraresu MMeT MPaBoO:
2.2. BecipensTCTBEHHO MOCEIIATh OMOINOTEKY COTIIACHO PEKUMY €€ paboTHI.
2.3.Ilonyyats monHyro uHPOpMaIUI0 O coctaBe (poHga OMONMMOTEKH, MHPOPMAIIMOHHBIX pecypcax U
NPEJOCTABISAEMBIX OHUOTMOTEKOW ycayrax, MOpsAAKE IOCTylma K JOKYMEHTaM W KOHCYJIbTaTHBHYIO
MOMOIIIb B MTOMCKE ¥ BBIOOPE HCTOYHUKOB HH(OPMALIUU.
2.4. llony4atp B OJB30BAHUE JIIOOOH TOKyMEHT U3 (poHma OMOIHOTEKH.
2.5. IlpoaneBaTh CPOK MOJIB30BAHUS JOKYMEHTAMHU
2.6. becrnaTHO MOIK30BATHCS YCIyTraMu, IPEIOCTABIAEMbIMUA OMOIHMOTEKOM
2.7. IlpyHuMaTh y4acTue B MEPONPUATHUAX, IPOBOJUMBIX OHOIHMOTEKOM.
2.8. M36upaTh 1 ObITH H30PAHHBIM B COBET OMOIMOTEKN U IPUHUMATh Y9acTHE B €ro padore.
2.9. CoBmecTHO ¢ OuOMMOTEKONW coO3/MaBaTh, KIYyObl, KPY>KKM IIO HHTEpecaM, OOIecTBa Jpy3ei
OMONMOTEKHU, YTCHUS, KHUTH.
2.10. Oka3bIBaTh MPAKTUYECKYIO TOMOIIb OMOINOTEKE.
2.11. Jlenate mogapku OMOIHOTEKE.
2.12. Obpamarbes B ciiy4yae KOHGIUKTHOW CUTyaluu ¢ paOOTHUKaMU OMOIMOTEKH K TUPEKTOPY LIKOJIBI.
YuraTeau 0053aHbI:
2.13. Cobmonats [IpaBuina nonp30BaHUs OMOIHMOTEKOM.
2.14. CobnroaTh MHCTPYKIIMIO O Mepax 0e30MacHOCTH B OMOIMOTEKE.
2.15. CHUMATh BEPXHIOK OJIEKIY.
2.16. Beikimroyats MOOMITBHBIC TeNIS(DOHBI.
2.17. He npuHuUMaTh MUy, HAITUTKH, TPHI3Th CEMEUKH.
2.18. Cobmro1aTh TUIIMHY U KYJIBTYpPY TOBEICHHUS.
2.19. CooOmuth, mpu 3amuch B OMOIMOTEKY, HEOOXOAMMBIE CBEIEHUS IS 3aloiHEeHus (hopmynspa
YUTATEIS.
2.20. bepeXHO OTHOCUTHCSH K:
2.20.1. [TevaTHpiM u3aanusaM (He BBIPBIBATh, HE 3ar0aTh CTPAHUII, HE JIEJIaTh B KHUTAX MOIYePKUBAHUH,
MOMETOK, KOITMPOBAHUS PUCYHKOB U T.I1.);
2.20.2. DneKTpOHHBIM HOCHTEIISIM;
2.20.3. Mebenu.
2.21. TlognepxuBaTh TOPSIIOK PACCTAHOBKHA KHHUT B OTKPBITOM JIOCTYIE OHOJIMOTEKH, PaCIIOIOKEHHS
KapTOUeK B KaTajorax U KapTOTeKax.
2.22. Tlomp30BaThCs IEHHBIMA W C€JIMHCTBEHHBIMH 3K3EMIUISIpAMH KHHT, CIPABOYHBIMHU W3JaHUSIMH
TOJILKO B YHTAJIHLHOM 3aJie OMOTHOTEKH.
2.23.1lpu moNy4eHWH MPOW3BEICHUN TE€YaTH W WHBIX JOKYMEHTOB YHTAaTellb JOJDKEH YOEIUTHCS B
OTCYTCTBHHU B HUX JI€(EKTOB, a IPH OOHAPYKEHUU — MPOUH(GOPMUPOBATh paOOTHHKA OMOINOTEKH.
2.24. B cnyyae, KOTJja YUTATENb MOTYYH]I KHUTH, B KOTOPBIX UMEIHCH 1e(DEKTHI, a OH HEe MPOCMOTPEN ITH
KHUTH Ha TpeaMeT Haludus B HUX Ne(EeKTOB, a COOTBETCTBEHHO HE JOJOXKWI OMONMHMOTEKapr 00 uX
HAIAYUH, TO  OTBETCTBEHHOCTh  3a  IMOpYy  KHUT  OyJaer  HECTH  3TOT  YHTATelb.



2.25. Tlpu HapymeHHMH CPOKOB MOJIb30BAaHWUS KHUTAMH 0€3 YBAKHUTEIBHBIX MPUYMH K UYUTATEISIM, B
YCTaHOBJICHHOM TOPSAKE, MOTYT OBITh MPUMEHEHBI CAaHKINUU (KakK MPaBUIIO, BPEMEHHOE JIUIICHHUE MTpaBa
0JIb30BaHUs OUOIHOTEKO).

2.26. He BBIHOCUTH KHUTH U APYTUE NOKYMEHTHI U3 TIOMEUICHHS OMOJIMOTEKH, €CIM OHU HE 3alHCaHbI B
dbopMyIsipe yuTaTens.

2.27. PacniuceiBathesl, 3a UCKIIOYCHHEM ydammuxcs 1-4 kimaccoB, B GopMylsipe 4uTatess 3a KaxIyro
MOJYYEHHYIO KHUTY.

2.28. TlpoxoauTh €XeroaHo (B Hadane KaKIOro y4eOHOrO rojia) MEPEeperucTpaiuio ¢ IpeabsIBICHUEM
BCEH YMCIISIIEHCS 32 HUMH JIMTEPATYPhl B YCTAaHOBJIEHHBIE OMOIMOTEKON CPOKH.

2.29. Bo3BpamaTh KHUT'H B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH.

2.30. YuraTenu, OTBETCTBEHHBIE 33 YTPATy WM MOpPYy KHUT OMOJMOTEKH, WM UX POJIUTEIH (3aKOHHBIC
npeacTaBuTeNu o0ydaromierocsi) 00s3aHbl 3aMEHUTh TaKUM JK€ JOKYMEHTOM HJIM COOTBETCTBYIOLIMM
[0 CTOMMOCTH Ha MOMEHT 3aMEHbl U3JlaHHEM, HEOOXOAUMBIM B IIKOJIbHON OmbOnmoreke. [loTepsHHBIN
WA UCTIOPYCHHBIN SK3EMIUIAP XYAOKECTBEHHOM  WJIM  METOAMYECKON  JMTEeparypbl  3aMEHSETCs
COOTBETCTBYIOIIUM IO CTOMMOCTH HAa MOMEHT 3aMEHbl H3/IaHHEM, HEOOXOAMMBIM B LIKOJBHOM
OoubIMoTeKe. DK3EMILISIP, peIaracMblid JIJIsl 3aMEHBI, IOJDKEH OBITh IEIBIM, aKKypaTHBIM, U3JaHHBIM B
HocCJIeaHue 5 neT.

2.31. Ywrarenu, napymmBmme IlpaBuna monb3oBaHus OWOIMOTEKOH, MOTYT OBITh JIMIICHBI IIpaBa
MOJIb30BaHUSl HAa CPOK, YCTAHOBJIEHHOW OuOMMoTekod. 3a ocoOble HapyIICHUS, MNPEIyCMOTPEHHBIE
JCWCTBYIOIIMM 3aKOHOJATEIbCTBOM, YHTATENM HECYT aJIMHUHHCTPATUBHYIO, TPAKJAHCKO-TIPABOBYIO WU
yTrOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucrteueHnn cpoka OOy4YeHHUs WM pabOTHl B IIKOJIE YUTATENH OOS3aHBI BEPHYTH B3SITHIC B
oubnuorexke kHurd. Jluynoe peno oOywaromerocs U OOXOAHON JHUCT PabOTHHMKA MO HUCTEUYEHUU CPOKa
oO0y4yeHus: WM paboOThl B MIKOJIE O€3 COOTBETCTBYIOUIEH IMOMETKHM O BO3BpATe€ BCEX KHUT, B3ATHIX B
O6ubnIMoTEKE, HE BHIAAOTCS.

3. [Topsinok noJib3oBaHusi ONOIUOTEKOM
3.1. Obyuaromuecs MIKOJIbI 3aITUCHIBAIOTCS B OMOIMOTEKY B MHIMBUAYAJIFHOM TOPSIIKE B COOTBETCTBHU
CO CIMCKaMU Ki1accoB. Ilepconan mkossl 3aMChIBAIOTCS TPU HATMYHUH 11AaCTIOpPTa.
3.2. Ha kax70r0 9nTaTeIIs 3aMoIHISTCS YUTATeIBCKUN POPMYIISp YCTaHOBIEHHOTO 00pasia. ®opmyisip
YUTATENs SBJISETCS JOKYMEHTOM, YAOCTOBEPSIONUM (PAKT U ATy BbIJAUU.
3.3. Ilpu 3amucu B OMOIMOTEKY YHMTATENh IOJDKEH OBITH O3HaKOMIIeH ¢ [IpaBmiaMu TOJIB30BaHHUS
OMOJIMOTEKOM U MOATBEPIUTH 0043aTENbCTBO UX BBINOJIHEHHUS CBOEH MOAMMCHIO B (OpPMYIIsipe YnTaTens.
34. Ha 1moM JOKyMEHTHI BBIJAOTCA  4uTarensM cpokoM Ha 14  pgmeil.  KommgectBo
IK3EMIUISPOB, BIIAHHBIX €IMHOBPEMEHHO (HE CUNTAasl Y4COHHKOB), HE IOJDKHO MPEBBIIIATH TISTH.
3.5. llepuoauyeckre u31anust BBIIAIOTCS Ha 7 THEH.
3.6. Cpok MOJib30BaHUS MOXKET OBITh MPOJJIEH, €CIM Ha JaHHBIA JOKYMEHT HET CIpoca CO CTOPOHBI
OPYIMX YUTATEIIEH.
3.7. YuebHas, MeToAnYeCKas JTUTepaTypa BbIJIAeTCS YUTATENsIM Ha CPOK OOYYEHHsI B COOTBETCTBHUU C
nporpamMmoit (¢ 00s13aTeNIbHON TepeperucTpauell B Hadajie, KOHIe ydeOHoro rojna). JlutepaTypHbie
NPOM3BEICHUS, H3ydaeMble 10 MPOorpaMMe Ha YpPOKax, BBIAAIOTCS HA CPOK B COOTBETCTBUU C MPOTrPaMMOi
U3YYCHHS.
3.8. Ilpu momyuyeHMHM KHHUTH YHTaTeNU O0s3aHbI pacnucarbes B (opMylsipe duTaTens 3a KakIylo
MOJTYYEHHYIO KHUTY, B3STYIO B TIOJIb30BaHUE.
3.9. IIpu Bo3BpalIeHUU KHUT PAOOTHUK OMOINOTEKH 0053aH pacnucarbesi B OpMYIIsipe YuTaTes MpoTUB
Ka)KJJ0i BO3pallleHHOW B OMOIMOTEKY KHUTY
3.10. Ouepennas BbAaYa JOKYMEHTOB M3 (poHAa OMOTMOTEKH YUTATENI0 MPOU3BOIUTCS TOJBKO MOCIE
BO3BpAaTa B3SATHIX UM PaHee, CPOK MOTH30BAHUS KOTOPBIMH HUCTEK.
3.11. Penkue U LleHHBbIE KHUTHU, aIbOOMBI, €TUHCTBEHHBIE YK3EMIUISIPhl CIIPABOYHBIX M3/1aHUH, a Takxke
3JIEKTPOHHBIE HOCUTEIN HH(POPMALIMH Ha IOM HE BBIJAIOTCA.
Iopsiiok MOIb30BAHUS YUTAIbHBIM 32J10M
3.12. KoauuecTBO KHMT, BbI1aBaeMoe JJIsl pabOThl B UNTAILHOM 3aJle, He OTPaHUYMBACTCA.



3.13. 3anpeniaeTcsi BBIHOCUTh KHUTY U3 YUTAIBLHOIO 3aj1a B IOMEIEHHS ITKOJIbI.

3.14. Jlomyckaercsi, MO JOTOBOPEHHOCTH C pPAaOOTHUKOM OWOIMOTEKH, OpaTh HA JOM KHUTH,
NpeHa3HAYCHHBIC Il Pa0OThl B YHTAILHOM 3ajie, IPU YCIOBUH, YTO 3TU KHUTH OYAYT B3SITHI Iepel
3aKphITUEM OMOJIIMOTEKH M BO3BPALICHBI HA CIEAYIOIIUI J€Hbh K MOMEHTY Hadana paboTbl OMOIMOTEKH.
IMopsinok padoThl ¢ KOMIIBIOTEPOM, PACIOJIOKEHHBIM B OM0IHOTEKE:

3.15. PaGota ¢ KOMOBIOTEPOM YYAaCTHHKOB 0Opa30BaTEIbHOTO MpoIecca MPOU3BOIUTCA B MPUCYTCTBHU
COTpY/JHHKA OMOJINOTEKH.

3.16. Paspemaercst paboTa 3a OJHUM TEPCOHATBHBIM KOMITBIOTEpPOM HE O0ojiee ABYX YEIOBEK
OJTHOBPEMEHHO.

3.17. Tlonp3oBaresnb MMEET NPaBO padbOTaTh C HETPAAUIMOHHBIM HOCUTENIEM HH(OpMaIuu Imocie
NpeBapUTEIHLHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OHUOIMOTEKH.

3.18. Ilo Bcem BompocaMm moucka uHpopMmanuu B MHTepHETE MOIb30BaTENh JODKEH oOpamarbes K
paboTHUKY OMOIMOTEKH; 3anmpeniaercs oopameHne K pecypcaM MHTepHeTa, IpeArnonaraionyM omjiaTry u
K pecypcam, yka3zaHHbIM B DeiepabHOM CIHCKE SKCTPEMHUCTCKOM JTUTepaTyphl.

3.19. PaGota ¢ KOMITBIOTEPOM MPOM3BOJIUTCS COTJIACHO YTBEPXICHHBIM CAHUTAPHO-TUTHEHHYECKUM
TpeOOBAHMSM.

4. IlpaBa paGOTHHKOB OMOJIMOTEKH.
4.1. HanpaByisiTh YMTATEI0 HAIOMUHAHHS O BO3BpPATEe KHHT, MCIIOJIB3Ys JaHHBIC, MPEIOCTABICHHBIC UM
IpH 3anucu B OubImnoTeky (ampec, TenedoH u T.1I1.);
4.2. OnpenensaTh pa3Mepbl KOMIICHCAIHI 32 yiiepO, IPUYMHEHHBIN T0JIh30BaTeNIeM OUOITUOTEKE;
4.3. Jlumarp mpaBa 4YMTATENs IIOJB30BAaTHCS OMOMMOTEKOW mnpu Hapymenuu [IpaBui moib30BaHUSA
OuOINOTEKOM.

5. O6s13aHHOCTH COTPYIHUKOB OMOJINOTEKH M0 00CTY:KMBAHUIO YMTATEIel
5.1. Co3maBate ¥ MOEPKUBATH KOM(OPTHBIC YCIOBUS A7 paOOTHI MOJIb30BaTeNeil B OMOIMOTEKE.
5.2. IlpoBoauTh B Hauase yuyeOHOro rojia eXXeroJHyI0 NepeperucTpaluio YuTaTese.
5.3. O3nakomuth ynrtarens ¢ [IpaBunamu mosib30BaHus OUOINOTEKOM.
5.4. BBITh KOPPEKTHBIMH M BEXIUBBIMH C UYUTATEISIMM, COOJIOAATh TULIMHY, YUCTOTY U TOPSJIOK B
MOMEIICHUSIX OMOIMOTEKH.
5.5.06cnyxuBaTh uuTaTesed B coOoTBeTCTBUM ¢ IlpaBumiamMu mnoib3oBaHMS OMOIMOTEKOH, KOTOpBIE
JOJDKHBI OBITH pa3MElIeHbl B JIOCTYITHOM JJisi O3HAKOMJIEHHMSI MECTE, OOECIeYUTh ONEpaTUBHOE WU
KayecTBEHHOE 00CITyKMBaHUE YHTATECH ¢ YIETOM UX 3alpOCOB U MOTPEOHOCTEH.
5.6. CosepmencTtBoBaTh HH(POpPMAIMOHHO-OMOMHOTpadguueckoe © OWOIMOTEYHOE OOCITy)KUBaHHE
MIOJIB30BATENIEH.
5.7. OcCymecTBISATh YYET, XpaHEHHE M WCIOIb30BaHUE HaXOAIMXCsl B (OHIAX JOKYMEHTOB B
COOTBETCTBHM C JCHCTBYIOIIUM 3aKOHOAATEIbCTBOM, OOECHeunBaTh UX COXPAHHOCTh M palMOHAIbHOE
UCIOJIb30BaHHUE.
5.8. PaccTaBnsaTh KHUTM B TEUYEHHUE JHSA, €XKEJHEBHO JelaThb MPOBEPKY Ha MpeIMEeT MPaBUIbHOCTH
pacctaHoBKH (poHTA.
5.9. Bectu ycTHYI0 M HarIIgHYIO MaccOBO-MH(OPMAIMOHHYIO DPabOTy: OpPraHU30BBIBATH BBICTABKU
auTeparypsl, obubnuorpaduyeckre 00630pbl, IUTEpaTypHble Bedepa, Mpa3gHUKH U JPyrue MEepONpUsiTUS;
5.10. 3HaKOMUTH YHUTATENIEH C OCHOBAMHU MH(POPMAIIMOHHOMN KYJIbTYPHI.
5.11. UudopmupoBath ynTaTeseil 0 Bcex BUAAX MPeI0CTaBIsIEMbIX OUOINOTEKON YCIIYT.
5.12. OOGecneunTh YHTATENSIM BO3MOYKHOCTH ITOJIB30BAThCS BCEMH HH(OPMAIMOHHBIMU pECypCaMu
Ooubimorexu.
5.13. M3yyarh noTpeOHOCTH YnTaTEIeH B MEYATHBIX U3AHUAX, JaBaTh MMOJHYIO0 HH(OPMAIIMIO YUTATEISIM
O HAJMYUU JTOKYMEHTOB B (POHJE, CHCTEMaTH4YeCKH MH(OPMHUpOBATHh YMTATENIe O BHOBH MOCTYHNHUBIIMX
JIOKYMEHTAaX.
5.14. ®opmupoBath (OHABI B COOTBETCTBHMM C 0Opa30BaTeNbHBIMU IPOrpaMMaMH  yUpexJAeHUs,
MHTEpecaMu, MOTPeOHOCTSIMHU U 3alIpOCaMU BCEX KaTeropuil MOJIb30BaTENEH.
5.15. Oka3bIBaTh MOMOIIIb YUTATENISIM B BBIOOpPE HEOOXOAUMBIX TOKYMEHTOB.



5.16. [IpoBoaANTH 3aHATHS 1O OCHOBaM OMONIMOTEYHO-OMOIHMOTpaduuecknx U HH(MOPMAITMOHHBIX 3HAHUN
5.17. IlpemocTaBiaTb  YHUTATENSIM  BO3MOXKHOCTb  IOJIb30BAaHUS  KarajoraMu, KapTOTEKaMH,
oubnuorpaduyeckuMu U HHPOPMAITMOHHBIMHA MaTeprajaMHu.

5.18. ObGecneunBaTh KOH(PHACHIIMAIBHOCTh JAHHBIX O YHTATEISIX OWOIMOTEKH, WX YHTATEIbCKUX
3anpocax;

5.19. Ilpu BbImaye W mpHEME NOKYMEHTOB THIATEIHLHO MPOCMATPUBATh WX Ha MPEAMET OOHAPYKCHUs
KaKuX-1100 J1e(heKTOB U cJesiaTh COOTBETCTBYIOIIME OTMETKH MPU UX OOHAPYKEHUU HA BbIAABAEMOM WJIH
MOJTy4aeMOM OT YUTATENsI JOKYMEHTE;

5.20. IIpoBoauTh MeNKU PEMOHT M CBOECBPEMEHHBIM IEperuieT KHUT, MpUBJIEKas K 3Toi pabote
OMOIMOTEYHBIN aKTUB U3 YUAIIUXCS;

5.21. CucreMaTHYEeCKU CIEAUTh 32 CBOEBPEMEHHBIM BO3BPAaTOM B OMOJIMOTEKY JOKYMEHTOB M3 (hOHIA U
3a BBITIOJTHCHHEM YHUTaTeIsIMu [[paBuit monp30BaHus OUOITHOTEKOM.

5.22. IlpuHuMath Mepbl MO JIMKBUAALUU YUTATEIbCKOW 3a/I0JDKEHHOCTH B CIydyae HECBOEBPEMEHHOTO
BO3BpaTa JIOKyMEHTOB TI0JI30BATEIIEM;

5.23. Tlocne ucreyeHusi Cpoka MOJIb30BaHUS JOKYMEHTAMHU HAIPaBUTh H3BEILEHUE IOJIb30BATENIO MO
MOYTE WU COOOIIATh YATATEINIO 10 TenedOoHy 0 HeOOXOIMMOCTH WX BO3BpaTa B OMOINOTEKY.

5.24. Cnenuth 32 BbIOJIHEHUEM yuTaTeasiMu [IpaBui noap3oBaHus OMOIMOTEKOM.



